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Hodder Stoughton General Division, United Kingdom, 2011. Paperback. Book Condition: New. 198 x 130 mm.
Language: English . Brand New Book. Meetings are an inevitable and often unwelcome aspect of the working
day. They figure heavily in all walks of life and create a forum for providing information, holding discussions,
and making decisions. If they are run well they are a really valuable tool in running your organisation and
progressing projects. If run badly they can seem like no more than a time-wasting irritant to the participants.
Whether you hold meetings in your office or attend international summits, the meeting is a place where certain
etiquette is essential. How to run a meeting, behave in a meeting, construct minutes, and Chair meetings are all
essential skills for anyone wishing to move projects forward, forge a career in business or even run their own
business. So, even if you are only a participant in frequent meetings this book will show you how to get the most
out of them and ensure that they are a building block of success. From issuing invitations to taking the minutes,
or even chairing a meeting, everything is covered.
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See You Later Procrastinator: Get it Done
Free Spirit Publishing Inc.,U.S., United States, 2009. Paperback. Book Condition: New. 175 x
127 mm. Language: English . Brand New Book. Kids today are notorious for putting things off-
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-it s easy forhomework and chores...
Read Document »

When Life Gives You Lemons. at Least You Won t Get Scurvy!: Making the Best
of the Crap Life Gives You
Createspace Independent Publishing Platform, United States, 2013. Paperback. Book
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Condition: New. 216 x 140 mm. Language: English . Brand New Book ***** Print on Demand
***** A collection of stories and essays that give food for...
Read Document »

Good Nights Now: A Parent s Guide to Helping Children Sleep in Their Own
Beds Without a Fuss! (Goodparentgoodchild)

Good Parent Good Child, United States, 2011. Paperback. Book Condition: New. 226 x 150 mm.
Language: English . Brand New Book ***** Print on Demand *****.GoodParentGoodChild
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books, give parents successful techniques to solve specific parenting...
Read Document »

Dont Line Their Pockets With Gold Line Your Own A Small How To Book on
Living Large
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
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9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
yearsand who...
Read Document »

If I Have to Tell You One More Time: the Revolutionary Program That Gets Your
Kids to Listen without Nagging, Reminding or Yelling

Tarcher/Putnam,US, United States, 2012. Paperback. Book Condition: New. 206 x 137 mm.
Language: English . Brand New Book. The Revolutionary Program That Gets Your Kids To
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Listen Without Nagging, Reminding, or Yelling Why doesiit...
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